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NOTIFICATION

It is notified for information of all concerned that the recent changes made

for ensuring timely and regular payment by the CSIR, all the Research

Fellows/Students for getting Fellowship/Scholarship etc. from the CSIR under

HRDG need to submit their monthly bill(s) of fellowship/contingency to CSIR as

per enclosed guidelines and format on monthly basis w.e.f. 01-01.-2020 within

5th day of the every month to the Nodal officer, Project Cell at 2nd Floor,

Administrative Building, G.U.

Sd/-H. K. Nath
Registrar

Gauhati University

Memo No. GU/UGC/Circularl 20201?5-- ro-L
Copy forwarded for information & necessary action to:

L. The Secretary University Classes, G.U.

2. The Treasurer, i/c, G.U.

3. All Heads of the Teaching Departments, G.U.

+ Mr. Surajit Roy, Nodal Officer, Project Cell, G.U.

"/S System officer, G.U. for uploading in GU website.
6. Office file.

Date. 2l- l^ YoL-o

Gauhati University

qh,,



Anncxurc A

Prtlcedural guidelines for l'ellowship Pavrncnt to CSIR-Irellows

I. I:'ellorvship/Contingency bills shall be fbrwardcd througli authorizccl {irncrionarics o1' hosr
Instittrtes/CollegcsiUniversities by indicating contacr number and narne olauthorizecl llnctionaries,

2'. Attendance of f-cllorl'sl f:'ellowship Claim l]ill in the pruscribccl profonna i.e Part B should r-eaclr
CSIR-I{RDG by 5rh ol" lbtlorving month of cluc fellorvship nronrh e.g. rhe t'ellorvship bill ibr rhc
month of Decernber,2019 should reach to CSIR-l-lRD(i by 05'r'January. 2020by ernail ltrllorryecj
by original bill via post.

l. CISIR-I{RDG will proccss lellorvship bill within 5 working clays lirr payrncnt Io I-inarrcs Divisiorr,
CSIR-l-lRDC} fi'onr the datc of'reccipt of thc bill. I;inancc. IlltDG will ensurc proccssing ol-checlue
torvards fbll<lwship pilymcnt to bank witrrin ncxt (jv.. working cla1,s.

4. Kindly cnsure thar legiblc scarutccl copy ol'bilis is tbrwarcied as sonretirnc: it is irrrpss.sible to rcarj
the cr;rrect IlrSC/llarrk details of the l'ellow. As a rcsult. single rligit crrors in f'ellorvship pavrncnt:i
are returned by bank un-passcd. Honcc, lbw care uccds to be takcrr while sentling thc sc,innsd cop-y,
of bil ls:

r. TIrc dctail ol'Itot llroro tharr 10l'ellowship clainrs is rncntionccl rin oncpage (A4 size) rv.ith
landscape oricntal ion.

ii. lront of-the text shall bc l4 with'firnes Nerv Ron:a, thunrc.
iii. Scanning of bill- Scan the billat the lorvcst dpi that rcsull in a lc,giblt: clocprlc;t.
iv. Kindly ensurc thai scanncd coplz is clearly lcgible errabiirrg irs Priirt on A4 sizc papcr.

-i, 'fhe lrellorvship and Contingcncy clainr bills [:c lorwarded in rhc prcsclibcd prolbrrna to (]SIR
HRDG. only arthc, Jbllorving rrnlail followed by originalcop_v of rhc bills via post:

a) fellolyrhipbiLl&c*!irhrde.res.-in : For sendirrg lrcllowship Clairrr Ilili (Plcasc rrcnrion onlv
name of rhe Insrilure and Bilt Month in thc subjccrr).

b) q9llt1llgqncl'billli?csirhldg.res.irt: l:or scnding Corrtirrr.tcncl, llill (Pleasc nrcntion ()nl),
name olthe institutc and contingcncy year rn the subjecr).

c) le-XqwrhipdsE(?enr-hra&rgs{ : For sending clocunrents fbr rhc purposu ol'award lc(rcr.
extcrrsion, changc ol institutc etc (pleasc rnention naure of lrellorv ancl file no.lroll no. in
the subject).

6' Iiellorvship/Contingcttc;'Iliils ancl i)ocuments rvjll bc acccplccl throriglr atrovc crnails 911r,
l)ocuments frour any othercrnail ID will be iqnored and 1or acted rrpon. C.inscquc,l ,teLaf fc,,: ttris
reason, respectivc Ijellorv and hosl institute rvill bc resp.nsiblc

1' Sending bills anrJ dclcurrrctrts to rlukiple cnrai ls anti rrrLrlriplc o1'llccrs bc avrliclcd as sor.tisg,
trackirtg and resolvittg of such rrrultiplc cmails aiTccts thc fiurcjionality,ol'thc lirrrcti.rrarics deali,e
with thc payrnent of {eilowship.

8 Adherense to this tinle schcclule by all stakeholclers w,ill ensure thar payrnent is creriitctl into
I'cllow's bank account bv 20'l'of fililowing month o{, I'cll.u,ship rn..th.

For speedy di-sbursal of fbliowship ro CSIR-l''ellows Coopclation arrd 6bser'arcc .f'a6rvc
stcps/procodr.rre lrrrm all hosr irrstitures is solicited,

******,t
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Human Resource Development Group (HRDG)
Council of Scientific & lndustrial Research

Grant-in-aid Claim Bill

Part-B: lndividual Release of Grants

Name of the host institute:

CSIR {llbsile 3w.cidrdlrcs.itr).
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